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[.O01mMe mo10:xKeHu st

1.1. TlonmoxkeHne O HOPMATHBHOM JIOKAJbHOM aKTe o0O0lieo0pa3oBaTeIbHON oOpraHu3amuud (namsee —
[TonoxxeHune») ycTaHABIMBAET €IUHBbIC TPEOOBAHUS K HOPMATHBHBIM JIOKAIBHBIM aKTaM, MX IOATOTOBKE,

o opMIIeHHUIO, TPUHSTHIO, YTBEPKJICHUIO, BCTYIUICHUIO B CUITY, BHECCHUIO U3MCHECHHIA U OTMEHE.

1.2.Hacrosimiee [lonoxeHue sSBAsSETCS HOPMATHBHBIM JTOKATBHBIM akToM OO 1 00s3aTeNIbHO K UCITOJIHEHUIO

BCCMHU yHYaCTHUKaAMU 06pasoBaTeanHx OTHOIIICHUH.

1.3.ITonoxeHne MOArOTOBICHO HA OCHOBaHWMU 3akoHa «OO0 oOpa3zoBanum B Poccuiickoit Denepammmy,

Tpynosoro koxekca PO (nanee — TK P®), I'paxxnanckoro Kogekca P® (nanee — 'K P®), Yceraa OO.

1.4 JlokanpHbIi HOpMaTUBHBIN akT OO (1anee — JOKaIbHBIN aKT) — ’TO HOPMATUBHBIN MTPAaBOBOM JOKYMEHT,
COJiepKalllMii HOpPMBI, peryaupyromue oOpa3oBaTenbHble oTHomeHus B OO B mpenenax cBoei
KOMIIETEHIIMM B COOTBETCTBHHM C 3aKOHOJaTenbCcTBOM Poccuiickoit ®Dexepanuu, B TOpPSIKE,

ycraHoBieHHOM YcrasoM OO.

1.5. Jlokanpablie akThl OO AeiicTBYeT TONBKO B Mpefesiax AaHHOW 001ieo0pa3oBaTeabHON OpraHu3aluu U

HC MOTYT pEeryjaupoBaTb OTHOLICHUA BHEC e€.

1.6. JlokanbHbIE aKThI U3JAIOTCS IO OCHOBHBIM BOIIPOCAM OPTaHHU3AIMH U OCYIIECTBICHUS 00pa30BaTENbHOM
nestensHoctr OO, B TOM UKCIIe IO BOMPOCAM, PeriIaMEHTUPYIOIINM MTpaBUIIa IpreMa 00yJarouxcs, peKuM
3aHATUNA oOyuaroumxcs, (OpMbI, MEPHUOJUYHOCTh W TOPSAOK TEKYIIEro KOHTPOJSI YCIIEBAEMOCTH H
MPOMEXYTOUHON aTTecTallud OOY4YaloIIMXCs, TMOPSAOK M OCHOBAHMS TEpPeBOJAA, OTUUCICHHS H
BOCCTAHOBJICHHS 00y4arouuxcs, Nopsaok ohopMIiIeHIs BOSHUKHOBEHHS, IPUOCTAHOBIICHUS U TIPEKPAIICHUS
OTHOIICHUN MEXy 00pa3oBaTeIbHON OpraHu3alyei u o0yJaromuMucsa U (WIH) POIUTENIMU (3aKOHHBIMU

Hpe,Z[CTaBI/ITCJ'IHMI/I) HECOBCPUHICHHOJICTHUX 06yqa}01111/1xcsl.

1.7. JlokanbHbIE aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHUSIM 3aKoHoAaTenbcTBa Pd, sBastorcs

00s13aTeJIbHEIMH K HCIIOJTHEHUIO BCEMU yY4aCTHUKaMHU 06pa3OBaT€J'II)HI>IX OTHOIIICHHI.

1.8. HopMmbl JOKalbHBIX aKTOB, YXYIIIAIONIHME TOJOXKEHHEe oOydwaronuxcs win padbotHukoB OO 1o
CPaBHCHHIO C TIOJOXKEHUEM, YCTAaHOBJICHHBIM 3aKOHOJATEIILCTBOM 00 00pa3oBaHUH, TPYIAOBBIM
3aKOHOJATEIBLCTBOM JIMOO TIPUHATHIC C HAPYIICHWEM YCTAHOBJICHHOTO IOpPSAKA, HE NPUMCHSIOTCS H

noiexar ormere OO0.

1.9. Jlokanpabie akTel OO yTpauynuBarOT CHITY (TIOJHOCTHIO WK B OTACIIBHON YacTH) B CIAEAYIOMINX CIydasx:

BCTYIUICHUE B CHITY aKTa, MPU3HAIOIIETO JAaHHBIM JIOKAJIBHBIN aKT yTPATUBIINUM CHUITY;

BCTYIUIEHHUE B CHJIYy JIOKAJbHOTO akTa OOJNbIIEH OPHUIAWYECKOW CHUIIbI, HOPMBI KOTOPOTO MPOTHUBOpEYAT
MTOJIOXKEHHUSM JIAaHHOTO JIOKAIBHOTO aKTa;

MPU3HAHKUE CYJIOM WJIM UHBIM YIOJTHOMOYEHHBIM OPraHOM TOCYAAapCTBEHHOW BJIACTU JIOKaJbHOro akta OO
MIPOTHBOPEUAIINM JICHCTBYIOIIIEMY 3aKOHOIATEIIbCTBY.

1.10. JlokaneHb1i akt OO, yTpaTUBIINN CHJTy, HE IMOJJIEKUT UCIOIHEHHUIO.
IL.Ienun u 3aga4un

Lensvu u 3agauamu HacTosiero [ookeHne SIBISIOTCS:



CO3JlaH1E €IUHOM M COTJIaCOBAHHOM CHCTEMEI JOKaIbHEIX akToB OO;

obecrniedeHre MPUHIIAIIA 3aKOHHOCTH B HOpMOTBOpUeckoi aestensHoctu O0;

COBEPIIIEHCTBOBAHHE TPOIIeCcca MOATOTOBKU, OOPMIICHHUS, IPUHATHS U PEATU3AIlNN JTOKAITBHBIX aKTOB;
MpeJOTBpalleHUE AYyOIUPOBaHUS PETYIHMPOBaHUS OOIIECTBEHHBIX U 00pa3oBaTeabHbIX OTHOIEHHH B OO.

1. Buasl JOKaJbLHBIX aKTOB

3.1. B cooTrBercTBUM ¢ YcTaBoM AesaTelbHOCT OO persiaMeHTUpyeTCs CIEAYIOIUMU BUJIaMU JIOKaJIbHBIX
aKTOB: IIOJIOKEHUS, IOCTAaHOBJICHUS, PEUICHMs], MPHUKA3bl, PACHOPSIKEHMS, MHCTPYKLHH, IOJIKHOCTHBIE
MHCTPYKLUH, TpaBuia. [IpencraBieHHbIN IepeueHb BUAOB JIOKAJIBHBIX AKTOB HE SIBJISIETCS HCUEPIIBIBAOLIIM.
3.2.JlokanbHble akThl OO MOTyT OBITH KJIaCCU(UIIMPOBAHBIL:

a) Ha TPYMIIBI B COOTBETCTBUM ¢ KomneTreHuue OO:

JIOKaJIbHBIE aKThl OPTaHU3aLMOHHO-PACTIOPSAUTEILHOTO XapaKTepa;

JIOKaJIbHBIE AKThI, PErJIaMEHTUPYIOLIIE BOIIPOCH! OPraHU3alMy 00pa30BaTeIbHOTO MIPOLIECCa;

JIOKaJIbHBIE aKThI, PETIIAMEHTUPYIOLINE OTHOLICHUS paboToaaTeNsl ¢ pabOTHUKAMU U OPTaHU3ALUI0 Y4eOHO-
METOAMYECKON pabOTHI;

JIOKAJIbHBIE AKThI pEriIaMEeHTUPYIOIUE e TebHOCTh OpraHoB camoympasieHus OO;

JIOKaJIbHBIE aKThI, PETIIAMEHTHPYIOUIHE aIMUHUCTPATHBHYIO M (PUHAHCOBO-XO035IICTBEHHYIO JCSITEIHHOCTD;
JIOKaJIbHBIE aKThI, 00ECIICUYNBAIOLINE BEICHUE JICIONPOU3BOJICTBA.

0) 10 KPUTEPHSIM:

0 CTENEHU 3HAYMMOCTH: 0053aTeIbHbIC U HEOOs3aTCIILHEIC,

1o cdepe ASUCTBUS: OOIIETro XapaKTepa U CIICUALHOTO XapaKTepa;

M0 KpYry JHII: paclpocTpaHsiomuecs Ha Bcex paboTHukoB OO M HE pacHpOCTpaHSIOIIMECS Ha BCEX
pabOTHHUKOB OpTraHU3aIHH;

IO CIIOCO0Y MPUHSATHUS: TPUHUMaeMble pykoBoguTesieM OO eANHOIMYHO U PUHUMAEMBIC C YI€TOM MHCHHUS
MPEJCTaBUTEIILHOTO OpraHa y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

10 CPOKY JCHCTBHSI: TIOCTOSITHHOTO JACHCTBHS U OECCPOUYHBIC C ONPEACICHHBIM CPOKOM JICHCTBUS;.

10 CPOKY XpaHEHHsI: TTOCTOSIHHOTO XPaHeHHUs , 75 JIeT U JApYTHe.

IV.Ilopsiaok NOATOTOBKH JIOKAJbHBIX AKTOB
B OO ycranaBnuBaeTcs CleIyOUUMN MOPSIIOK MOATOTOBKH JIOKAJTbHBIX aKTOB:

4.1. 'HMuMaTopoM NOArOTOBKH JIOKAJIbHBIX AKTOB MOTYT OBITh:

yUpEAUTEND;
MUHHUCTEPCTBO 00pa3oBanue u Hayku P/I;

anMuHUcTpanus OO B nuie e€ pyKoBOJIUTENs, 3aMECTUTEICH PYKOBOIUTEIS;
Oprasbl TOCyJapCTBEHHO-00111ecTBEHHOTO yipasienusa OO;

CTpyKTypHOe noapaszaeinenue O0;

YYACTHHKH 00pa30BaTEIbHBIX OTHOIICHUH.

OcHoBaHueM JJI1 IOATOTOBKH JIOKAJIBHOI'O aKTa MOTYT TaKXKC ABJIATHCA H3MCHCHUA B 3aKOHOAATCIILCTBE PO

(BHGCGHI/I@ H3MeHeHI/II>'I, HU3JJaHUC HOBBIX HOPMATUBHBIX ITPAaBOBBIX aKTOB).

4.2. IIpo€eKT JOKaJIbHOTO aKTa FTOTOBUTCS OTAEIbHBIM PAOOTHUKOM WJIM FPYNIION paOOTHUKOB IO MOPYYEHHUIO
pykoBonutenst OO, a takxke opranom camoynpabiieHus: OO, KOTOpPBIA BBICTYNHJI C COOTBETCTBYIOIIEH

WHUIMATHBOM.

4.3, IloaroTroBka NOKaabHOI'O aKTa BKIIOYAET B cels HU3YUYCHUC 3aKOHOAATCIIBHBIX W MHBIX HOPMATUBHBIX
AKTOB, JIOKAJIbHBIX aKTOB OO, PCTIIAMCHTUPYIOIIUX TC BOIIPOCHI, KOTOPBIC IMPCANOJaracrcda OTpPasuThb B

IMPOCKTC HOBOT'O aKTa, U HA 3TOI OCHOBE BBI60p €Tro BUJa, COACPKaHUA U ITPEACTABIICHHUEC €0 B IMMCbMEHHOM

dbopme.



4.4. ITonrotoBka HanOoJiee BaXKHBIX JIOKATBHBIX aKTOB (IPOEKTOB PEIICHUI COOpaHHii, TIeICOBETOB, OPTaHOB
CaMOYIIpaBJICHHsI, TNPUKA30B, IOJIOKEHUH, NpPaBWII) JOJDKHA OCHOBBIBATHCS HA pe3yNbTaTax aHalu3a

OCHOBHBIX CTOpOH AesaTenpHocTH OO, TeHAeHIMI €€ pa3BUTHUS U CIIOKUBILEHCS CUTYaLUH.

4.5. ITo Bommpocam npuema Ha padoTy, IEPEBOIOB, YBOJIBHEHH, IPEIOCTABIICHUS OTIYCKOB, MOOIIPEHUH UITH
MIPUBJICYCHUS COTPYIHUKOB K AUCIUIUITMHAPHON WIM MAaT€pUAIbHON OTBETCTBEHHOCTH U3AOTCS IPUKA3BI, B

cootBeTcTBUU ¢ TK PD.

4.6. IIpoexT IJOKaJbHOIO aKTa MOMJEKUT O0O0sA3aTENIbHOM IPAaBOBOM SKCIEPTH3€ U IPOBEPKE Ha
JUTEPATypHYIO IPaMOTHOCTh, KOTOpbIE MpoBOAATCs OO caMOCTOATENBHO MO0 € Y4acTUEM IPUBICYEHHBIX
CIELMAIUCTOB. JIOKAIIBHBIN aKT, HE MPOLICAIINANA IPAaBOBYIO 3KCIEPTU3Y, HE IOJUICKUT PACCMOTPEHUIO U

IIPUHSATHUIO.

4.7.Hp0€KT JIOKAJBHOTO aKTa MOJXKET OBIThb MMpeaACTaBJICH Ha O6CY)KI[6HI/I6. cDOprI MMpEaACTaBICHUA JIA
O6CY)K,I[€HI/I${ MOTYT OBITh Pa3JIMUHbIMU, HAIIPpUMCP, Pa3MCIICHUC IIPOCKTA JIOKAJIBHOI'O aKTa Ha
PIH(bOpMaI_II/IOHHOM CTCHAC B MCECTC, MOOCTYIIHOM JJIid BCGO6H_ICFO 0603p€HI/IH, Ha IIIKOJIbHOM caﬁTe,
HaIlpaBJICHHUC IIPOCKTA 3aUHTCPCCOBAHHBIM JIMIIAM, MPOBCACHUC COOTBETCTBYIOILICTO CO6paHI/IH C

KOJUIEKTUBHBIM OOCYXKICHHEM MPOEKTa JTOKAIBHOTO aKTa U T.1.
4.8.11pu HeoOXO0IUMOCTH JTOKAIBHBIN aKT MIPOXOIUT MPOLIEIYPY COrTIaCOBAHMUS.

49CpOKI/I H MOPAA0K p8.3pa6OTKI/I ITPOCKTA JIOKAJIbHOI'O aKTa, IMOPAAOK €ro COIrjiaCoBaHUd YCTaHaBJIMNBACTCA

JIOKaJIbHBIM aKTOM IO BeIeHMIO AesonpousBoicTsa B OO.
V.1lopsaaok NPUHATHSA U YTBEPKIACHUS JOKAJIBHOI0 aKTAa

5.1.JIokanbHBIA aKT, MNPOLIEAMNNA NPABOBYID U JIMTEPATYPHYIO OJKCIEPTU3Yy, a TakkKe MpoLesypy

COTJIACOBaHUS, MOAJICKHUT MPUHIATHUIO U yTBEpkKAeHUI0 pykoBoauTenaeM OO B coorBeTcTBUM ¢ Y cTtaBoM OO.

5.1.JIokanbnbie akThl OO MOTYT MPUHUMATHCSI PYKOBOJIUTEIIEM, OOIITUM COOpaHUEM TPYIOBOTO KOJIICKTHBA,
COBETOM TPYAOBOTO KOJIJIEKTHBA, TIE€IaroTMYeCKUM COBETOM, METOJANYEeCKUM COBETOM, OpPraHOM
roCy/1apCTBEHHO-00IIECTBEHHOI'O YIPaBJIEHUsI JTMOO MHBIM opraHoM camoymnpasieHuss OO, HajeleHHBIM
MTOJTHOMOYHSIMU TI0 TIPUHSITHIO JIOKAJIBHBIX aKTOB B COOTBETCTBHH ¢ ycTaBoM OO — 1o mpeIMeTaM X BEICHHS

1 KOMIICTCHIIUHU.

5.2.1lpu NpUHATUY JIOKATbHBIX aKTOB, 3aTPArMBaAIOLINX IIpaBa 00y4aIOIINXCSl, YIUTHIBAETCSI MHEHHUE COBETOB

00yyarouxcsi, COBETOB POJIUTENEH, IPEICTABUTENbHBIX OPIraHOB 00YYaIOIIHXCS.

5.3.He nojnexat NpuMEHEHHIO JIOKAIbHbBIE aKThl, YXYALIAIOUINE MTOJI0KEHHE paOOTHUKOB IO CPAaBHEHUIO C
TPYJIOBBIM 3aKOHOJATENICTBOM, KOJUJIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSMHM, a TAaKKe JIOKaJbHBIE aKTBhl,

MIPUHATHIE C HAPYUICHUEM IOPsI/IKa yueTa MHEHHS MPEACTaBUTEIbHOTO OpraHa pabOTHHUKOB.

5.4. Ilpomenmuii npouenypy NpPUHATHS JOKAJIbHBIN akT yrBepxknaaercs pykosoxutenem OO. Ilpouenypa

yTBepKIeHUs opopmirsieTcs 00 MOIIUChIo, 1100 mpuka3oM pykooautens OO.

5.5.JIoKanbHBIM aKT BCTYIACT B CUJIY C MOMCHTA, YKA3dHHOT'O B HEM, J'II/I60, B CJIyda€ OTCYTCTBHA TAKOT'O

YKa3aHus, 10 HCTCUCHUU 7 KaJICHAAPHBIX JHEH C JaThl MNPUHATHA JaHHOT'O JIOKAJIbHOT'O aKTa.



JlaToii MpUHATHUS JIOKAIBHOTO aKTa, TpeOyromero yreepxkacHus pykopoautenaem OO, sBisieTcs 1aTa TaKoro

YTBEPXKICHHUS.

5.6. Ilocne yTBep)kIeHUS JIOKAIBHOIO aKTa MPOBOJUTCS IPOLEIypa O3HAKOMIIEHHS C HUM YYaCTHUKOB
00pa3oBaTEeNbHBIX OTHOIICHUH, Ha KOTOPBIX PACHPOCTPAHSIOTCS IMOJIOKEHHUS JAaHHOTO JIOKAIBHOTO aKTa.
O3HaKOMJICHHE C JIOKAIbHBIM aKTOM O(GOpPMIIAETCS B BUJAE POCHUCH O3HAKOMIISIEMBIX JIUII C YKa3aHUEM
JaThl O3HAKOMJIEHHS JIMOO HA CaMOM JIOKQJIbHOM akTe, JU00 Ha OTAEIBHOM JIMCTE O3HAKOMIICHUS,

MPUJIAraeMbIM K HEMY, JIMOO B OTACITHLHOM KypHAJIe.
VI. OdopMiieHne JOKAJIBLHOTO aKTa

OdopmiieHrEe JTOKATBHOTO aKTa BBHIITOJHAETCS B COOTBETCTBUH C TpeOOBaHUAMU «[ 0Cy1apCTBEHHOM CUCTEMBI
JOKYMEHTAIMOHHOTO o0ecrieueHus yrpaniaeHus. OCHOBHBIE MmooeHus. O0mue TpeOoBaHus K JTOKYMEHTaM
U choyx0aM JTOKYMEHTAIIMOHHOTO OOECIedYeHUs», a TakkKe HOopMaMu «YHU(DHUIIMPOBAHHONW CHCTEMBI
JOKYMEHTalMu. YHU(QUIMPOBAHHAS CHCTEMa OPraHU3aIMOHHO-PACTIOPSAIUTENIEHON  TOKYMEHTAIUH.
TpeboBanus k odopmienuto gokymeHtoB. 'OCT P 6.30-2003» (ytB. IlocranoBnenuem I'occranmapra
Poccun ot 03.03.2003 N 65-ct «O npuHATMM U BBEACHUM B JEHCTBHE TOCYJAapCTBEHHOI'O CTaHIapTa

Poccutickoit deneparuny). [Ipu aToMm:

6.1.Cpr1<Typa JJOKAJIBHOI'O aKTa AO0JI’KHa o0ecreynBaTh JIOTHYECKOE pPa3BUTHEC TCEMbI IIPABOBOI'O
peryjinpoBaHusl. Ecau Tpe6yeTc;1 Pa3bACHCHUC ueneﬁ W MOTHBOB IIPUHATHSA JIOKAJIBHOI'O aKTa, TO B IIPOCKTC
HAACTCA BCTYIIUTCIIbHAA YaCTb — npeaM6yJ1a. ITonoxxenus HOPMATUBHOI'O XapaKTCpa B npeaM6yny HC

BKJIFOYAKOTCA.

6.2.HopmatuBHble npeanucaHuss OoQOPMISIOTCS B BUAE IYHKTOB, KOTOpPble HYMEPYIOTCS apaOCKUMH
1 paMu ¢ TOUKOH U 3aroJ0BKOB HEe UMEIOT. IIyHKTBI MOT'YT OJIpa3/ienaThCsl Ha MOAMYHKTHI, KOTOPhIE MOTYT

UMeTh OYKBEHHYIO WU ITU(POBYIO HYMEPAIHIO.

6.3.3HaunTENBHEIC IO O6’LeMy JIOKAJIBHBIC aKThI MOT'YT ACJIUTHCSA Ha I'NIaBbl, KOTOPbIC HYMEPYIOTCS pUMCKUMU

I_[I/I(l)paMI/I N UMCIOT 3aroJIOBKH.

6.4.Eciu B TOKaJIBbHOM aKT€ MPUBOJATCS TaOIUIbI, TpaduKH, KapThl, CXEMBI, TO OHHU, KaK MPaBUJIIO, TOJKHBI
opOpMIISATBCS B BUJE TMPUIOKEHUN, a COOTBETCTBYIOIIME IMYHKTHI aKTa JIOJDKHBI UMETh CCBUIKM Ha JTH

MIPUIIOKEHUS.
6.5.JIOKaJIbHBIN aKT C MPUIIOKEHUSMU JTIOJKEH HMETh CKBO3HYIO HYMEpAIUIO CTPAaHULL.

6.6. JIokanpHBIN aKT U3JIaraeTCsl Ha TOCYIApCTBEHHOM s13bIKe P® M 10JI’KEH COOTBETCTBOBATH JIMTEPATYPHBIM

HOpMaM.

6.7.CTpyKTypa JOKAIBHOTO aKTa JOJDKHA OBITH JIOTUYECKH OOOCHOBAHHOMW, OTBEYAIOIICH IENISIM M 3aJadaM
MPABOBOTO PETYJIMPOBAHUS, & TakKe 00ECIEUMBAIONICH JIOTUUECKOE PAa3BUTHE U MPABUILHOE MOHWMAHHE

JaHHOTO JIOKaJIBHOT'O aKTa.

6.8. B JOKanbHBIX aKTax MJalOTCAd ONpEACNCHHUS BBOJUMBIX IOPUIUYECKUX, TEXHUYECKHMX M JIPYTHUX
CIELUANbHBIX TEPMHUHOB, €CIM OHM He SBISIOTCA OOIIEU3BECTHBIMH UM HEYNOTpEeOIsieMbIMH B

3akoHonarenscTBe Poccniickoit denepanuu U peruoHaIbHOM 3aKOHOAATENILCTBE.



6.9.He nomyckaercst mepenuchiBaHie ¢ 3aKOHOB. [Ipy HEOOXOAMMOCTH 3TO JIeJaeTCs B OTCHUIOYHON (hopMme.
VII. OcHOBHBI¢ TPeOOBAHMA K JOKAJBHBIM aKTaM

JlokanbHble akTbl OO JTOIKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHMSIM:

7.1. Ilonosncenue

AOJIDKHO COACPKATh CICAYIOLIUC 00s13aTeNbHEIE PCKBU3HUTLI: 0003HaUYeHHE BHJa JIOKAJBbHOI'O akKTa,
€ro HanmMCHOBAHHC, FpI/I(i)BIZ IIPUHATO, YTBCPXKIACHO, COIJIACOBAHO, pel"I/ICTpaHI/IOHHHﬁ HOMCEp, TCKCT,

COOTBETCTBYIOIIHI €r0 HAUMEHOBAHUIO; OTMETKY O HAIMYHH NPUIIOKECHUS U COTIIACOBAHUSI.
7.2. Ilpasuna

AOJDKHBI COACPKATh CICAYIOIIUC 00s13aTeNbHEIE PCKBU3HUTLI :0003HaUEHNE BuUJa JIOKAJIBHOI'O aKTa, €ro
HauMCHOBAHUC, l"pI/I(bBI MPUHATHA U YTBCPIKACHUS; TCKCT, COOTBGTCTBYIOH_II/Iﬁ €0 HAMMCHOBAHUIO; OTMECTKY

0 HAJIMYHMU TPUIIOKCHUS, PETUCTPAIIIOHHBIA HOMED.
7.3.Hucmpykuyuu

AOJDKHBI COACPXKATH CICAYIOLIUC 00s13aTeIIbHEIC PCKBU3UTHI: 0003HaUYCHHE BuUJa JIOKAJBHOI'O aKTa, €ro
HaANMMCHOBAHUC, FpI/I(l)I)I IPHUHATHA U YTBEPIKACHUA, TCKCT, COOTBGTCTBYIOIIII/Iﬁ €0 HAUMCHOBAHHIO; OTMCTKY

0 HAJIMYUU TIPUIOKEHUS; PETUCTPAIMOHHBIN HOMED.
7.4 ITocmanoeénenue

AOJDKHO COACpKATh CICAYIOIIHC 00s13aTeNIbHEIC PECKBU3UTHI: 0003HaUYCHHE BHJa JIOKAaJBHOI'O akKTa, €ro
HAaMMCHOBAHUC, MCCTO W JaTy IMPUHATHUA, TCKCT, COOTBeTCTBYI-OIIII/II\/'I €ro HauMCHOBAaHHWIO, IOJIKHOCTB,

(haMUITHIO, HHUTIAAIBI ¥ TIOIHICH JIUIA, BRIHECIIIETO TOCTAHOBJICHHUE; OTTHCK ITCYaTH.
7.5. Pewuenus

AOJIKHBI COACPIKATh CICAYIONINC 00s13aTeNbHBIC PCKBU3UTHI: 0003HauEHHE BH A JIOKAJIbHOI'O aKTa, MECTO U
AaTy MMPpUHATHA, TCEKCT, JOJIKHOCTD, (l)aMI/IJII/IIO, HWHULUAJIBI 1 MMOAIIUCH JINLA, TPUHABIICTO PCHICHUC, OTTUCK

IIe4yaTu.

7.6. IIpukazet u pacnopaxcenus pykopogurenss OO HOKHBI COAEpXKaTh cienylolue o00s3aTenbHble
PEKBU3UTHI: O00O3HAYEHHWE BHJIA JIOKAJBHOTO aKTa M €ro HaWMEHOBaHHE, MECTO U JaTy NpPUHATHA,
PETUCTPAIIMOHHBI HOMEp, TEKCT, JIOJHKHOCTh, (haMHIIMIO, MHMLUANBI M noanuchk pykosoautens OO.

[Tpukassl 1 pacniopskeHus BbinonHsAoTes Ha 6manke OO.
7.7. IIpomoxonwt u akmul

JIOJKHBI COZIEpKaTh CIEAYIOIINEe 00s3aTeNbHbIE PEKBU3UTHI: 0003HAaYE€HUE BU/IA JJOKAJIBHOIO aKTa; MECTO U
JaTy TPUHATHS, HOMEpP; CIIHCOK MPUCYTCTBYIOLIUX; TEKCT, COJIEPIKAIIMM MOBECTKY JHS, ONHCAHHE XOJ4,
MOPAJIKA U TIPOLEAYPHI COBEPIIAEMbIX OMPEEIEHHBIX (FOPUINYECKH 3HAUUMBbIX ) ACHCTBHI TMOO OTCYTCTBHE
OTIpe/IeNIEHHBIX (aKTOB; JOJKHOCTh, (DaMWJIMIO, MHUIUAIBI M TMOANUCH JHLA (JIUL), COCTaBUBIIMX WIN

IMPUHUMABIINX Y4aCTUC B COCTABJICHUHN IIPOTOKOJIA UJIN aKTa.



7.8. Memoouueckue pekomenoayuu

JIOJDKHBI COZIEpKaTh CIEAYIOIINe 00s3aTelbHble PEeKBU3UTHI: 0003HAYEHUE BUAA JIOKAJBHOTO aKTa, MECTO U
JaTy IPUHATHS, €ro HAauMEHOBAaHUE, TEKCT, COOTBETCTBYIOUIMM €r0 HAaMMEHOBAHWIO U COJAEpXKAIIUI
yKa3aHWE Ha BHJ, HAaUMEHOBAaHME W JaTy MPUHATHS IPABWI WIA HHCTPYKLUH, HOPMBI KOTOPBIX
Pa3bACHAIOTCS, KOHKPETU3UPYIOTCS WU ACTAIU3UPYIOTCS METOJUYECKUMHU PEKOMEHIAlUAMU; JIOJKHOCTb,

(baMI/IJII/ISI, WHHUIWAJIBI JIMIA (JII/II_[), COCTaBMBHINX METOJUYCCKNEC PCKOMCHAALIUU.
7.9. IIpozpammul u naansl

AOJIKHBI COACPKATh CICAYIOIIUC 00s13aTeNIbHEIC PEKBU3HUTHI: 0003HayeHue B4 JOKAJIbHOI'O aKTa, MCCTO U

JaTy MPUHSTHS, HAMMEHOBAHHUE U TEKCT JIOKAJBHOTO aKTa, COOTBETCTBYIOIIUE €r0 HAMMEHOBAHUIO.
7.10. /lonscnocmuas uncmpyxkyus

HOJ’I)KHOCTH&H HHCTPYKIUA pa6OTHI/IKa JOJIDKHa COACPIKATDb cleayromue pa3aciibl: O6H_II/I6
ITOJIOXKCHU A, OCHOBHBIC 3aJa4H, IpaBa, IpeaoCTaBIIACMBIC pa6OTHI/IKy n €ro 06H33HHOCTI/I;
B3aHMOﬂeﬁCTBHﬂ; OTBCTCTBCHHOCTDb 3a HCKAYCCTBCHHOC 1 HCCBOCBPECMCHHOC BBIIIOJIHCHHUEC (HCI/ICHOJIHCHI/IC)

00s13aHHOCTEH, MPETYCMOTPEHHBIX JOJKHOCTHOM MHCTPYKIIMEH; TpeOOBaHUs K paOOTHUKY.

[Ipu pa3paboTke NOIKHOCTHBIX MHCTPYKLMK paOOTHUKOB PEKOMEHyeTCS PYKOBOJCTBOBaThcs I[lpukazom
Munsznapasconpa3utuss P® or 14 asrycra 2009 roma Ne 593 «0O0 yrBepxknenun Enunoro
KBIM(UKAIIMOHHOTO CIPABOYHUKA JIOJDKHOCTEH PYKOBOJIWTENEH, CIENMATUCTOB W CIYXKAIIUX, pa3feln

«KBanudukanuoHHbIe XapaKTEePUCTUKU JODKHOCTEH pabOTHUKOB 00pa30BaHUSI.

7.11.Ilpyn NOArOTOBKE JOKAJIBHBIX AKTOB, PETYIUPYIOLUIMX COLUAIBHO-TPYIOBbIE OTHOILIEHUS (Hampumep,
KOJUIEKTUBHBIN JIOTOBOp, TIpaBWja BHYTPEHHEro pacmopsika M Jp.) CJIeAyeT pPYKOBOJCTBOBATHCS

PEKOMCHOAIUsAMU O HUX.

7.12.Cpenu nokanpHbIx akToB OO BbIcHIyIO Fopuandeckyto cuity umeet ¥YcraB OO. [loatoMy npuHHMaeMble

B OO 50oKanbpHBIE aKThI HE JOJHKHBI IPOTUBOPEUYUTH €ro Y CTaBy.
VIII. JloxkymeHTaL U
8.1. JIokanbHbIE aKThl IPOXOAST MPOLETYPY PETUCTPALIMH B CIIEUAIBHOM >KypHAaJe.

8.2.00s13aTenbHOM perucTpaimu noAJICKaT IMOJIOKCHUS, IIpaBUJia, HHCTPYKIIUH, IIPUKA3bl U PACIIOPSIKCHUA

pyxosogutens OO.

8.3. PCFI/ICTpaLII/IIO JIOKAJIBHBIX 4KTOB OCYIICCTBJISCT OTBETCTBEHHBIN 3a BeICHHE ACIJIOMPOU3BOJACTBA

COTJIACHO MHCTPYKIUHU I1O ACIIOIIPOU3BOACTBY B 0O0.

8.4. PCFI/ICTpaI_[I/I}I HOHOX(CHHﬁ, paBuI U I/IHCTp}/KLII/Iﬁ OCYIICCTBJIICTCA HC MO3AHEC NHA UX YTBCPKIACHUA

pykoBoautenieM OO, puka3oB U pacnopsbkeHuit pykopogutenst OO — He mo3Hee AHS UX U3AaHUs.
IX. ITopsiiok BHeCeHUs U3MEHEHM S M IONOJIHEHUH B JIOKAJIbHbIE AKThI

9.1. B geiictBytomue B OO mOoKaIbHBIE aKThI MOTYT OBITh BHECEHBI H3MEHEHUSI M IOTIOJTHEHUS.



9.2. Ilopsaok BHECEHHSI ©3BMEHEHUH U JIOTIOJIHEHUH B JIOKaibHbIE akThl OO onpenensercs B caMUX JIOKaIbHbBIX

aKTax. B ocTaibHBIX CJIydasax U3MCHCHUA U JOIMMOJTHCHUA OCYHICCTBIIAIOTCA B CJICAYIOIICM ITOPAIOKE!

9.2.1. BHeceHHE WM3MEHEHMM M JOIOJHEHUN OCYILIECTBIIAETCS B IMOPAJKE, YCTAHOBJIEHHOM B JIOKAJIbHOM

HOPMATUBHOM aKTC, HA OCHOBAHHWU KOTOPOI'0 BHOCATCA NU3MCHCHUS;

9.2.2. u3MeHeHUs U JONOJHEHHUS B JIOKAJIbHBIC AKThI: MOJIOKEHHS, IPUHSATHIE O€3 COTIACOBAHUS C OPraHOM
yhpasieHus (caMOyIpaBlieHUs), IpaBUila, UHCTPYKIUH, IPOrpaMMbl, IIJIaHbl, [TIOCTAHOBJICHUS, PELICHMUS,
IIpUKa3bl U pacnopsbkeHuss pykosoautens OO, BHOCATCSA NMyTeM M3AaHMs mpukasa pykoBoautens OO o

BHECEHUH U3MEHEHUI WIIN JIONIOJHEHUN B JIOKAJIbHBIA HOPMATHUBHBIN aKT;

9.2.3. u3MeHEeHUs U JOTOJIHEHUS B MOJI0XKEHUS, IPUHSTHIE MOCJE COTJIACOBAHUS C OPraHOM IrOCYAapCTBEHHO-
OOIIECTBEHHOT'O YIIpaBJIeHUs (CaMOYMpaBlIeHHs1), BHOCATCS IMyTeM W3JaHus npukaza pykooautens OO o
BHECEHUU W3MEHEHUIN WM JONOJHEHUH B JIOKAJIBHBIM aKT C MpeABapUTEIbHBIM IOJIYYEHHUEM OT HEro

corjacus.

9.3 3MeHeHH U JIOTIOJIHEHUS B JIOKAJIbHBIN aKT BCTYIIAXOT B CUJTYy C 1aThlI, YKaSaHHOfI B IIPUKAa3€ O BHCCCHUU
W3MEHEHUHN UJIU JOMOJHEHUN B JIOKAJIbHBIN HOpMaTI/IBHHﬁ aKT, a B CJIy4dac OTCYTCTBUSA YKA3aHUA B HCM HAThI
— TI0 HUCTCUEHMIO 7 KaJICHAAPHBIX I[Heﬁ C IaTbl BCTYIUICHUS IIpUKa3a O BHCCCHUU W3MCHEHNH WIIN

JIOTIOJIHEHUM B JJOKAJILHBIN aKT B Ccuiy.

9.4 IameHeHus u JOIIOJIHCHUA B INIPCANNCAHUA U Tpe6OBaHI/I${, IIPOTOKOJIBI MW aKTbl, MCTOANYCCKHUC

PEKOMEH/IAllNH, aKThl O IPU3HAHUY JIOKAILHBIX aKTOB YTPATUBIIUMU CHUJTY, HE BHOCSTCSI.
X. 3ak/104uTebHbIe MOJI0KEeHHUSs

10.1. TlonokeHne BCTyIAET B CUITY C JIaThI €T0 yTBepxkAeHus pykooautenaem OO.
10.2.ITonmosxeHne yTpaunBaeT CHIIY B Clydae IPUHATHAS HOBOTO [10JI0OKEHHSI O JIOKATHHBIX aKTax.

10.3.Bompocel, HE yperyiupoBaHHBICE HAcTOSIHMM [lolokeHHWEM, TMOJIekAT ypPEryIHNPOBAHUIO B
COOTBETCTBUH C JCHCTBYIOIIUM 3akoHojaareabcTBOM P®, VYcraBom OO W UWHBIMH JIOKAJIbHBIMU

HopMaTuBHbIMH akTamu OO.

Ipumeuanue.1.Paznenst 6 u 7 [lonoxxenus moryt ObITh oopmiieHb! B Buae MHCTpykiuu, npuiaraeMon K
HeMy, a B [lonoxxeHuu nenaercs TOJIBKO OTChUIKA. TO K€ MOKHO CHIENaTh U C PAIOM IPYTUX Pa3/iesioB WIH
OTJIENbHBIX YHKTOB 110 YCMOTPEHUIO pa3paboTyuuKa.

2. 3a HEHWCIIOTHCHHE WITH HEeHa IJIeKaIlee UCTIOTHEHUE TPeOOBaHMA, YCTAHOBJICHHBIX B JIOKATBHBIX akTax OO:

cotpyaHuka OO HecyT OTBETCTBEHHOCTh B cOOTBETCTBHU ¢ ¥YcTtaBom OO, TK P®;
oOyuaroluecs, BOCMUTAHHUKH, UX POJIUTENH (3aKOHHBIE MTPEJICTABUTENHN ), HECYT OTBETCTBEHHOCTH B MTOPSIKE

1 popmax, peayCMOTPEHHBIX 3aKOHOAATENbCTBOM P®, nokanbHbIMU HOpMATHUBHBIMU akTamu OO, YcraBom
00



